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JOB DESCRIPTION:    GROUNDS MAINTENANCE 
 
FLSA Status:      Standard/Non Exempt  Employment Type: Part-Time 
EEO Category:   Utility Department   Ending Date:  N/A 
Reports to:       Public Works Director  Salary/Pay:  $10.00 per hour 
 
JOB SUMMARY: 
Responsible for the care and maintenance of city landscapes, park grounds, buildings and facilities, 
including the maintenance of streets, alleys and easements. Mowing, weed eating, planting, watering, 
making structural repairs, cleaning and clearing of city property and buildings are the primary duties.  This 
person will also provide assistance to utility personnel with other labor assignments as required. Applicant 
must be able to operate various pieces of heavy and light equipment in a safe, responsible and productive 
manner. 
 
MINIMUM QUALIFICATIONS: 

1. Knowledge of business English, spelling and arithmetic. 
2. Providing good customer service to public and co-workers. 
3. Preparing and understanding daily, periodic and special reports. 
4. Establish and maintain effective working relationships with other city team members and the citizens 

of Natalia as well as general public. 
5. Understand and carry out oral and written instructions. 
6. Bilingual is preferred but not required. 

 
LICENSE/CERTIFICATES: 
Must have a current Texas Driver’s License. 
 
DUTIES AND RESPONSIBILITIES: 

 Perform grounds keeping and building maintenance duties, such as disposing of trash from inside 

and outside of facilities, making repairs and improvements. 

 Mowing city grounds and facilities including raking, mulching and pruning as needed. 

 Mowing and trimming edges around sidewalks, flower beds, and walls. 

 Maintain landscapes by watering, planting flowers, grass, shrubs, bushes, and apply fertilizer to 

grounds to enhance growth. 

 Apply pesticide to rid grounds of pests such as mosquitos, wasps, ticks, and others. 

 Maintain clearance of parking lots, walkways and driveways from weeds, debris and trash.  

 Perform routine maintenance duties such as applying plaster, fixing fountains, and other duties. 

 Cut down tree limbs and shrubs that are posing a danger. 

 Install rock, cement, lighting, water, and furniture. 

 Maintains streets, alleys and easements to include asphalt patching, shoveling dirt or gravel. 

 Repairs or installs streets signs.  

 Load and unload materials and equipment. 

 Removes and disposes trash from trashcans placed for public use. 

 Assists in garbage services to include notifications, picking up bulk or brush, and providing trash 

receptacles. 

 Assists Utility Department as needed or when required. 

 Assists Code Compliance Officer as needed. 

 Inspect and maintain cleanliness of rental facilities and grounds. Ensure facilities are stocked with 

supplies and materials, including cleaning supplies.  
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FUNCTION AND OPERATIONS: 

 Operate heavy and light equipment in the performance of duties on all water systems. 

 Performs routine maintenance on equipment and department vehicle to include cleaning and 

inspection. 

 Responsible for completion of work orders in a timely manner. 

COMMON USE OF EQUIPMENT AND TOOLS: 

 Mower, weed eater, blower, shredder, backhoe, roller, grader, water truck, power-washer 

 Power and Hand tools, rake, shovel, hoe 

WORK ENVIRONMENT: 
The work environment characteristics described here represent the encounters an employee has while 
performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
The noise level in the work environment is usually quiet in the office, and moderate to loud in the field. 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed. 
The omission of specific statements of duties does not exclude them from the position if the work is similar, 
related or a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and employee and 
is subject to change by the employer as the needs of the employer and requirements of the job change. 
 
 
 
I,      , understand the job description of the position I am applying for, and 
able to perform under the duties required. 
 
 
 
                
Signature of Applicant       Date 
 
 
 

For City Office Use: 
 
Interview: ____Yes ____No     Interview Date:      
 
City Personnel Performing Interview:           
 
Comments:              
               
               
               
 
Available Start Date:       Starting Pay Rate:     
 
Hired: _____Yes ______No    Probation Period:    


